
Annex A 
SPCB POLICY ON PUBLICATIONS 
 
General 
 
1. Members may use parliamentary resources to produce and distribute 
publications which inform constituents about a Member’s work in the Parliament or 
locally within the constituency or region for which they were elected.  For the 
purpose of this policy document, a publication is an annual report, a newsletter, or a 
circular letter or survey used to contact or consult with constituents or local groups, 
or to provide information about how to contact a Member.  Publications must not be 
distributed outside a Member’s electoral area. 
 
2. The Parliament’s corporate identity must appear in any parliamentary funded 
publication.   

  
 
3. Where costs have been incurred in the printing and/ or preparation of any 
such publication it must include a note which is clearly visible in the following terms: 
 
‘The costs of this publication have been met out of parliamentary resources’. 
 
Content 
 
4. Publications funded from parliamentary resources must relate to the 
Member’s work as an elected representative and can include: general information 
about the Member and about the Parliament, debates and committee meetings; 
details of surgeries or how to contact the Member; details of local public services and 
surveys or questionnaires relating to local issues. 
 
5. Parliamentary funded publications must not include: material that promotes, 
criticises or campaigns for or against anyone seeking election; personal 
perspectives, comments or arguments with the intention of promoting or otherwise 
the interests of any person, political party, the government, or other organisation; the 
promotion of party political policy, surveys or questionnaires linked to party political 
or national campaigning and business activities, or to material likely to provide a 
personal benefit to a Member or other person. 
 
6. Publications can refer to the Scottish Government or the Government, but 
must not refer to the Government by party.  Any reference to a government initiative 
must be directly related to how it impacts on the Member’s electoral area. 
 
7. Any reference to a local MP, MEP or local authority councillor must not be 
seen to promote or otherwise, the actions or initiatives of the elected representative.  



No references to a local MP, MEP or local authority councillor may be made in the 
run up to a Westminster general or by-election, European parliamentary election or 
local government election within 3 months of the set date for an election and in the 
case of a by-election, after the date it is called, until the election or by election takes 
place. 
 
8. A Member can refer to work they have undertaken as part of a local campaign 
or with a charity as part of their parliamentary duties.  However, a parliamentary 
funded publication must not be used in any way to directly raise funds for a charity   
or relate to any national campaign(s). 
 
Use of logos 
 
9. Members may include in a publication a reference to their party affiliation 
together with the description of their electoral status alongside their name, however, 
it is not acceptable to incorporate such information beside the Parliament’s corporate 
identity.  Where a Member refers to their parliamentary political party it should only 
be by using the following template: 
 

“[Communication] issued by [Name] 
Member of the Scottish Parliament for [constituency/ region] (party affiliation 
in brackets)” 

 
10. The use of political party logos is not permitted on any parliamentary funded 
publication. Photographs must be free of party campaign slogans or campaign 
material.  Publications may provide a link to external websites provided there is a 
disclaimer highlighting that the SPCB has no responsibility over the content of such 
websites.  
 
11. A parliamentary publication funded jointly with an MP, MEP or local councillor, 
can use the Parliament’s corporate identity alongside the Westminster/ European 
Parliament or local authority logo.  Reference to party affiliation is as provided for in 
paragraph 9 above.  Any joint publication must not include any party political or 
campaigning material as per paragraph 5 above.  The cost of a joint publication 
should be divided equally between the issuers. 
Costs  
 
12. The costs of a parliamentary funded publication including stationery, printing 
and distribution can be met from the Members’ postage and stationery provision, the 
Office Costs provision of the Reimbursement of Members’ Expenses Scheme or 
from both.  Members who include any material not allowed under this policy must 
fund the whole cost of the publication personally. 
 
13. Parliamentary printers or photocopiers must not be used for funded 
publications, unless the costs can be separately identified and charged to the 
relevant provision. 
 
14. Members are responsible for ensuring that this policy is fully complied 
with.  Failure to do so may expose the Member to allegations of misuse of 



parliamentary resources and the Member may be asked to repay any costs 
involved. 
 
15. Members’ attention is drawn to the Members’ Code of Conduct 
(paragraph 7.2.14).  Members are reminded that official stationery and mail is 
for use only as part of official Parliamentary business.  It must not be used for 
any other purpose, including party political purposes. 
 
16. While the responsibility rests with the Member to comply with the policy, 
should any Member wish to seek advice on the content of any publication to reduce 
the risk of any complaint being upheld a draft of the publication can be submitted to 
the Allowances Office for advice prior to printing (contact 0131 348 6609).  Advice 
on the use of the corporate identity is available from the publications team (0131 348 
5366). 


