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CONVENERS GROUP 

AGENDA 

4th Meeting, 2016 (Session 5) 

Thursday 15 December 2016 

The Group will meet at 1:00pm in Q1.04 
 

1. Minutes of previous meeting 
 

2. Commission on Parliamentary Reform 
 

3. Issues from the Legacy Paper – Annual Reports 
 

4. Committee Business in the Chamber 
 

5. Publication scheme – consideration of any exempt papers 
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Tel: 0131 348 5201  

Email: susan.duffy@parliament.scot 
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  CG/S5/16/4/A 

The following papers are attached for this meeting: 

1 Draft minutes of 24 November 2016 CG/S5/16/3/M 

2 Commission on Parliamentary Reform CG/S5/16/4/1 

3 Annual Reports CG/S5/16/4/2 

4 Committee Business in the Chamber CG/S5/16/4/3 

 



   CG/S5/16/3/M 
 

Conveners Group Minutes of Proceedings 
 

3rd Meeting, 2016 (Session 5) 

Thursday 24 November 2016 

Present: 

Clare Adamson    Christina McKelvie 

Bruce Crawford    Jenny Marra 

Graeme Dey     Edward Mountain 

Bob Doris     John Scott 

James Dornan     Sandra White 

Neil Findlay      

Johann Lamont     

 

Apologies were received from Gordon Lindhurst, Joan McAlpine and Margaret Mitchell 

1. Draft Minutes of 27 October Meeting 
 

The Group agreed the minutes of the 27 October meeting. 

 

2. Review of the meeting with the First Minister 
 

The Group discussed its meeting with the First Minister on 16 November. The Group agreed 

to seek views from the First Minister and to consider the matter again at its informal meeting 

in January.  
 

3. Issues from the legacy paper – Quarterly Report 
 

The Group agreed to discontinue producing Quarterly Reports. 

 

4. Public Audit and Post-Legislative Scrutiny Committee request to travel 
 
The Group agreed a request from the Public Audit and Post-Legislative Scrutiny Committee 

to meet in Dundee.  

 
5. Provision of materials to Committees by the Scottish Government 

 
The Group agreed to write to the Scottish Government regarding the protocol between the 

Scottish Parliament and the Scottish Government. 

 

6. Publication scheme – consideration of any exempt papers 
 
The Group agreed that all papers should be published. 

 
Susan Duffy 

Clerk to the Conveners Group 
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COMMISSION ON PARLIAMENTARY REFORM 

 

 

1. Attached is a letter from the Chair of the Commission on Parliamentary 
Reform to the Deputy Presiding Officer. 
 
2. The Chair would like to discuss the Commission’s approach and explore how 
the Conveners Group can assist in this and has also invited the Conveners Group to 
consider making a submission to the Commission.  A letter seeking submissions has 
also been sent by the Commission to individual conveners. 
 
3. The Group is invited to discuss how it would like to engage with the 
Commission and also whether it would like to consider submitting a collective 
response to the Commission or whether this should be left to individual conveners. 
 

 

Susan Duffy 

Clerk to the Conveners Group  
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Scottish Parliament 
Room CG.07 

Edinburgh 
EH4 1SY 

cpr@parliament.scot 
0131 348 86400 

Date: 24/11/2016 
 
Dear Ms Grahame,  
 
COMMISSION ON PARLIAMENTARY REFORM 
 
On 26 October the Presiding Officer established the Commission on Parliamentary 
Reform and I have been appointed as its Chair. 
 
The remit of the Commission is to consider ways in which the Scottish Parliament 
can: 

 increase engagement with wider society and the involvement of the public; 

 clarify its identity as distinct from the Scottish Government; and 

 ensure it has the right checks and balances in place for the effective conduct 
of parliamentary business. 

 
The Conveners Group is vital to informing the Commission’s work given its 
significant collective knowledge and experience on Committees and the challenges 
they face in delivering effective scrutiny and engagement as well as any potential 
solutions to those challenges. I am keen to ensure that the Commission benefits 
from this expertise and I would welcome the opportunity to meet with you, to discuss 
the Commission’s approach and explore how the Conveners Group can assist us.  
 
Today the Commission has launched its call for views and I also invite the 
Conveners Group to consider responding to it. I attached a link to the Commission’s 
call for written views and invite the Conveners Group to consider the questions we 
have posed. I also draw your attention to the policy on submitting written 
submissions. The closing date for responding is 15 February 2017.  
 
The Commission looks forward to hearing from you. Please contact the Secretariat 
on 0131 3486400 or by email at cpr@parliament.scot should you have any questions 
or wish to discuss this further.  
 
Best wishes, 

 
John McCormick 
Chair 
Commission on Parliamentary Reform 
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CG/S5/16/4/2 
 

COMMITTEE ANNUAL REPORTS 
 

Introduction 

1. Under Standing Orders (Rule 12.9), committees are required to produce an 
annual report at the end of each Parliamentary year.  The Rule specifies that these 
reports should include details of committee meetings, the number of times the 
committee has met in private and how the committee has taken account of equal 
opportunities in its work. 

2. Annual reports have generally followed a similar style - detailing the work 
committees have dealt with (bills, inquiries, subordinate legislation, petitions etc); 
engagement and innovation; how equalities issues have been taken into account 
and how many times committees have met in public, private and partially in private.  
At the end of the last session, a number of committees made their reports more 
visually appealing by adding photographs. 

3. When it reported on changes to the remits of mandatory committees, the 
Standards, Procedures and Public Appointment Committee said, in relation to post-
legislative scrutiny that in order to enhance the transparency of this process and 
provide a record of post-legislative scrutiny work, it considered that it would be 
helpful for subject committees to capture in their annual reports details of any post-
legislative scrutiny carried out during the preceding parliamentary year. 

Previous Conveners Group consideration 

4. In 2006, the Conveners’ Group twice recommended to the Procedures 
Committee that the requirement for committees to produce annual reports be 
dispensed with. The then Procedures Committee did not agree to the 
recommendations. 

5. Following these meetings, the Conveners’ Group agreed the matter should be 
revisited in the Parliament’s following session (session 3).  However, this was not 
done until the end of session 4. 

6. The previous Conveners Group considered whether to recommend changes to 
committee annual reports in this session.  It decided to leave the decision to its 
successor and suggested that this Group look again at annual reports and consider 
whether any changes should be made.  Officials had undertaken some initial work 
for the previous Group and come up with some suggestions for improvements or (if 
appropriate) replacements for the reports.  These suggestions on possible timing, 
format and content of future reports are set out below:    

 Reports should set out achievements rather than just list committee activity 

 Reports should use plain english 

 Producing brief quarterly summaries of a Committee’s work on its Twitter feed (or 
webpages). 

4



CG/S5/16/4/2 
 

 Online interactive reports, enabling the readership to read as much, or as little, of 
the reports.  

 Short video reports (hosted on committee webpages and the Parliament’s 
YouTube channel) to include personal accounts from stakeholders and sound 
bites from Committee Members.  These could complement other reports and 
cover significant items of work; and 

 Narrated slideshows containing a photographic record of the committee’s work 
(as piloted by the previous RACCE Committee’s Parliament day in Kirkwall in 
June 2015); 

 Trialling other styles of reporting, for example a magazine style format for 
increased readability, infographics to show statistical information, embedding 
video extracts to show significant events in committee: 

 A single combined (annual) report to reflect the work of all committees in place of 
the existing report for each committee to highlight what committees as a body 
have achieved 

Discussion 

7. The Group is invited to consider whether it would like to recommend any 
changes to committee annual reports. 

8. Please note that any changes in approach which require changes to Rule 
12.9 in Standing Orders on annual reports will need to be referred to the Standards, 
Procedures and Public Appointments Committee. 

 

Susan Duffy 
Clerk to the Conveners Group 
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COMMITTEE BUSINESS IN THE CHAMBER 

 

Background 

 

1. Standing Orders (Rule 5.6.1(a)) provides for 12 committee half days in each 
parliamentary year to be given over to the business of committees. By 
convention, the Conveners Group proposes to the Bureau the business to be 
taken in these half days. 

 

2. Also by convention, debates on SPPA Committee recommendations in relation to 
changes to Standing Orders or on standards issues are not taken from the 
allocation of committee half days, nor are debates relating to committee scrutiny 
of the Scottish Government budget under Rule 5.8. 
 

Debates already taken place 
 

3. So far in this Parliamentary year, the following debate has taken place: 
 

Committee Topic and Description Date 

Finance and 
Constitution 

The timetable for Draft 
Budget 2017-18 

4 October 2016 

 
 

New Bids 

4. The following bids have been received: 
 

Committee Topic and Description Preferred 
timing 

Length of 
time 

requested 

Education and 
Skills  

The performance of Skills 
Development Scotland, the 
Scottish Funding Council, 
the Scottish Qualifications 
Authority and Education 
Scotland  

Early January 1.5hrs 

Rural Economy 
and Connectivity 

Report of its Review of 
Priorities for Crofting Law 
Reform 

Early-mid March 1.5hrs 
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Decision 
 

5. The Group is invited to agree to propose the business set out above to the 
Bureau. 

 
Susan Duffy 

Clerk to the Conveners Group 
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